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General Information 
 

Preface 

The Faculty Handbook is an official Sam Houston State University (SHSU) publication designed to provide 
guidelines and explanations to the faculty concerning policies and procedures under which the 
University operates. Faculty may refer to the channels of administration, the various administrative 
offices and the committees described in this handbook for further information and guidance. 

There is an expectation that each faculty member will become acquainted with and conform to all the 

policies and procedures, Rules and Regulations of the Board of Regents of the Texas State University 

System, and all other official publications relating to their appointment and to the accomplishment of 

their work and positions as faculty members of Sam Houston State University.  

The policies in this handbook are current at the time of its publication; however all University policies 

and rules are subject to change without prior notice. Additionally the Board of Regents will adopt 

changes to its Rules and Regulations and that will alter some of the policies stated herein. All effort has 

been made to address conflicts, but in the unlikely event of any conflict between the Faculty Handbook 

and the Board of Regents Rules and Regulations, the Board of Regents Rules and Regulations have 

precedence. 

Commitment to Affirmative Action and Equal Opportunity 

Sam Houston State University declares and reaffirms a policy of equal employment opportunity, equal 
educational opportunity, and non- discrimination in the provision of educational and other services to 
the public.  

Sam Houston State University reaffirms its policy of administering all educational programs and related 

supporting services and benefits in a manner which does not discriminate because of a student's or 

prospective student's race, color, creed or religion, sex, national origin, age, disability, or other 

characteristic which cannot lawfully form the basis for provision of such service.  

It is the University policy that each applicant will be considered for employment solely on qualifications 

for the position without regard for race, color, national origin, religion, sex, age, disability, or prior 



Benefits, Leaves, and Awards 
 

Designation of Distinguished Professors 
 

Appointment to a University Distinguished Professorship is a special honor conferred upon active faculty 

in recognition of an extended period of service that may be marked by unusual and exemplary 

contributions to the University. For the full policy please see Academic Policy 860425, "Designation of 

Distinguished Professors." 

Faculty Leave Policies 
 

Faculty Administrative Leave Program 

Sam Houston State University is committed to providing faculty development opportunities whenever 

feasible. The program's purpose is to provide an opportunity for tenure or tenure-track faculty 

members, through a released-time arrangement, to acquire administrative experience and to contribute 

professional expertise by serving in a professional level administrative staff capacity in a selected 

administrative area for a specified period of time. For complete coverage of this policy please refer to 

Academic Policy Statement 800215, “Faculty Administrative Leave Program.” 

Faculty Development Leave  

In accordance with The Texas State University System, Board of Regents' Rules and Regulations, Chapter 

V, Subsection 4.81, “Faculty Development Leaves”, Sam Houston State University provides this policy of 

development leaves designed to enable faculty members to engage in study, research, writing and 

similar projects for the purpose of adding to the knowledge available to the faculty, students and the 

Institution. For complete coverage of this policy please refer to Academic Policy Statement 800328, 

“Faculty Development Leave Policy.” 

Other Leaves of Absence 

For complete coverage of policies regarding sick leave, vacation leave, emergency leave, jury duty, 

maternity leave, military/volunteer firefighter leave of absence, leaves of absence without pay, the 

Federal Family and Medical Leave Act (FMLA) and parental leave refer to Academic Policy Statement 

800301, “Faculty Leave Policy”, and Human Resources Policy B-1, “Employee Leaves.” 

Faculty Study 
 

To encourage faculty members to broaden their education, it is the University's policy to permit each 

faculty member to take one course each long semester, provided that the course does not interfere with 

the individual's working/teaching assignment. The State of Texas does not permit discounted tuition for 

state employees; however, faculty members through the rank of assistant professor are eligible to apply 
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